Student Handbook
Table of Content
1. Attendance -------------------------------------------------------------------------------------------------- Page 2
2. Appropriate Computer Use Policy ------------------------------------------------------------------ Page 2
3. Safe Schools ------------------------------------------------------------------------------------------------ Page 3
4. Assessment & Evaluation ------------------------------------------------------------------------------ Page 3
5. Graduation Requirements ------------------------------------------------------------------------------ Page 4
6. Prerequisites, Exemptions, And Substitutions ------------------------------------------------- Page 5
7. Community Involvement -------------------------------------------------------------------------------- Page 6
8. Ontario Student Record (OSR) ----------------------------------------------------------------------- Page 6
9. Ontario Student Transcript (OST) ------------------------------------------------------------------- Page 7
10. Prior Learning Assessment And Recognition (PLAR) -------------------------------------- Page 7
11. Elementary Students ----------------------------------------------------------------------------------- Page 7
12. OSSLT ------------------------------------------------------------------------------------------------------- Page 7
13. Hardware/Software Requirements ----------------------------------------------------------------- Page 8

1|P a g e

1. Attendance
Regular attendance is key to student success. Students who do not attend/log on regularly
and/or who do not actively participate in their courses seriously jeopardize their opportunities
to learn and reach their potential.
Teachers will monitor attendance patterns for their respective students and will work with
them, and their parents/guardians to support students in any way they can. If student
attendance issues cannot be resolved, the administration will be informed and possible
consequences may include: student and parental/guardian contact, attendance contracts, or
even removal from the program.
Ontario eSchool operates on a continuous entry and exit model where there is no defined
start date or end date. It is therefore the students’ responsibility to communicate their
anticipated endpoint to the teacher and then adhere to that timeline (within reason).
Even though OeS is not a brick and mortar school, attendance is monitored via login tracking
system. It is imperative that students spend time logged into their courses if they want to be
successful in them. Teachers through email will contact students that lack a reasonable
number of logins or if there is a long period of time without a login. If students expect a long
delay in course login, it is best practice to let your teacher know ahead of time. If student
attendance issues cannot be resolved, the administration will be informed and possible
consequences may include: student and parental/guardian contact, attendance contracts, or
even removal from the program.
Students normally average 6 months to complete a course. If extra time is required because
of personal reasons, please confirm the extra time required with your teacher. Students who
do not complete their course within 12 months will be removed from the course and will not
be reinstated unless there are extenuating circumstances that can be verified by appropriate
documentation.

2. Appropriate Computer Use Policy
Learning Management System (LMS) at the Ontario eSchool is designed for educational
purposes only. All use of any LMS tool within course for any purpose other than the intended
educational purpose is prohibited. The inappropriate uses include, but are not limited to,
criminal, obscene, commercial, or illegal purposes.
The administration has the right to review all student work in order to determine the
appropriateness of computer use. If the LMS is used inappropriately, the Administration will
impose consequences, which may include suspensions and/or removal from the program.
Students need to be very vigilant in order to prevent them getting into a situation where they
may be suspected for inappropriate use.
Therefore students are reminded to


Always protect their passwords and not share them with anyone
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Always inform their teachers of suspicious messages or other
incidents that they encounter
Always only access content that is intended for student use.

3. Safe Schools
Ontario eSchool will attempt to provide and maintain a safe and supportive educational
environment in which learning can occur. Protection of a person’s dignity and self-esteem is
crucial and not negotiable.
All members of the Ontario eSchool community, which includes students, staff and parents,
will treat each other with respect in all interactions. Any actions determined to jeopardize the
moral tone of the learning community including disrespectful, distasteful, abusive, harassing
comments made to any of our community members will not be tolerated and will be dealt
with swiftly by the Principal. Consequences may include, counselling, parental involvement,
suspension, expulsions and/ or the involvement of the authorities. All steps of action shall
comply with the laws governed by the Province of Ontario and the Ontario Education Act.

4. Assessment & Evaluation
Overview
The Assessment and Evaluation Policy for Ontario eSchool is consistent with Ministry policy
and reflects the vision that Ontario eSchool has which is that the primary purpose of
assessment is to improve student learning. Assessment is the process of gathering
information that accurately reflects how well a student is achieving the curriculum
expectations in a subject or course. Assessment for the purpose of improving student
learning is seen as both “assessment for learning” and “assessment as learning”. As part of
assessment for learning, teachers provide students with descriptive feedback and coaching
for improvement. Teachers engage in assessment as learning by helping all students
develop their capacity to be independent, autonomous learners who are able to set individual
goals, monitor their own progress, determine next steps, and reflect on their thinking and
learning. Ongoing per-assessments and formative assessments will be used to provide
meaningful feedback about student progress and achievement in order to improve
performance. Summative assessments will be used to arrive at the grade.

Course evaluation will be divided into two parts:
70% is based on cumulative evidence of summative evaluations undertaken throughout the
semester;
30% is based on final evaluations, which will take place in the final third of the course. Final
evaluations may or may not include an exam depending on individual course curriculum
policy documents.
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At the beginning of the course, students will receive course outlines that will include detailed
assessment and evaluation information, and that also outline the percentage breakdown for
both the 70% and the 30%. All courses will be evaluated according to the following
breakdown:
- Knowledge and Understanding

20%

- Thinking and Investigation

15%

- Communication

15%

- Application

20%

Term Mark

70%

Final Summative

30%

Final Report Card

100%

Although each course will have the same breakdown, individual courses may have subject
specific summative tasks that will be used to determine the student’s grade. Please refer to
the course outline as it is presented in your courses for more details.

5. Graduation Requirements
Students interested in earning the OSSD (Ontario Secondary School Diploma) must
successfully complete a total of 30 credits; of which 18 are prescribed and 12 credits are
optional. In addition, students must also complete 40 hours of Community Involvement
Activities and must meet the provincial literacy requirement.

Compulsory credits are:









4 credits in English (1 credit per grade)*
3 credits in mathematics (1 credit in Grade 11 or 12)
2 credits in science
1 credit in Canadian history
1 credit in Canadian geography
1 credit in the arts
1 credit in health and physical education
1 credit in French as a second language
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0.5 credit in career studies
0.5 credit in civics

Plus one credit from each of the following groups:






New 1 additional credit (group 1): additional credit in English, or
French as a second language,** or a Native language, or a
classical or an international language, or social sciences and the
humanities, or Canadian and world studies, or guidance and
career education, or cooperative education***
New 1 additional credit (group 2): additional credit in health and
physical education, or the arts, or business studies, or French as
a second language,** or cooperative education***
New 1 additional credit (group 3): additional credit in science
(Grade 11 or 12), or technological education, or French as a
second language,** or computer studies, or cooperative
education***

The successful completion of the Ontario Secondary School Literacy Test
Students must attempt to write the OSSLT at least once. If students are not successful on
their first attempt they are now eligible to enroll into The Ontario Secondary School Literacy
Course and if successful they will have accomplished the OSSLT requirements.

6. Prerequisites, Exemptions, And Substitutions
Prerequisites for Grade 11 and 12 courses are specified in the curriculum policy documents
for the various disciplines. These can be viewed on the Ministry of Education website: In
most cases, students will only be registered into a course once they have submitted
documentation supporting their completion of the prerequisite course. For example, the
prerequisite for the Grade 11 university preparation course in English is the Grade 10
academic course in English. A student who has completed a course of one type in a
particular subject and grade that does not meet a stated prerequisite for a course in the
same subject in the next grade but has completed a transfer course is equally eligible to take
the requested course providing once again that supporting documentation is forwarded to
OeS. In unique situations, mature students that do not have the prerequisite can apply for an
exemption. This must be requested in writing to the Principal of OeS. The requesting student
will have an opportunity to explain their circumstances.
OeS will not make substitutions for compulsory or optional courses; students are expected to
complete all compulsory and optional courses as outlined in the Ministry of Educations
OSSD graduation requirements.
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7. Community Involvement
One of the purposes of the community involvement requirement is to develop strong ties
between the students and their community, fostering valuable and long-term relationships.
Students who are taking courses only through OeS and are not enrolled in any other school
or program will be required to submit their record of community involvement if they have not
yet completed the required 40 hours. Please see the list below of approved activities:

Activities approved:
Fundraising for non-profit organizations or assisting sports at the community level through
religious affiliations such as helping at sales, bazaars, etc, seniors with chores in community
committees, food banks, fairs, etc. in environment projects such as a recycling projects, etc..
OVS is also required to provide students with a record keeping form they will need to track
and log the community involvement hours, which once complete will be kept in the student’s
OSR. Students are responsible for fulfilling this requirement on their own time. Click here for
the form to record community service hours. Please contact the Principal of Ontario Virtual
School if you have any further questions regarding community involvement as a prerequisite
for the OSSD. If a student is unsure whether their intended community activity will satisfy the
requirements, students and parents are requested to forward the notification of planned
community involvement activity to the Principal prior to commencing. Click here for the
notification of planned community involvement form.

8. Ontario Student Record (OSR)
The Ontario Student Record (OSR) is the record of a student’s educational progress through
schools in Ontario. The Education Act requires that the principal of a school collect
information “for inclusion in a record in respect of each pupil enrolled in the school and to
establish, maintain, retain, transfer and dispose of the record”. The act also regulates access
to an OSR and states that the OSR is “privileged for the information and use of supervisory
officers and the principal and teachers of the school for the improvement of instruction” of the
student. Each student and the parent(s) of a student who is not an adult (that is, a student
who is under the age of eighteen) must be made aware of the purpose and content of, and
have access to, all of the information contained in the OSR.
If a student is enrolled in one or more OeS courses and is also in another Ontario secondary
school, the school where the student is taking the most courses will hold the OSR. Please
note that OeS is not responsible to hold the OSR for students who have already graduated
from another school, the graduating school is obligated to keep those records. If a student
has not graduated high school and is exclusively pursuing courses towards their OSSD from
OeS, OeS will request, establish and manage the OSR as per the Education Act. Items such
as copies of report cards, community involvement and results of the Ontario Secondary
School Literacy test are examples of records kept in an Ontario Student Record.
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9. Ontario Student Transcript (OST)
The Ontario Student Transcript (OST) is an official document issued by all public or private
schools in Ontario. The OST contains a list of the courses completed from grades 9 through
12 including those completed successfully or unsuccessfully. The OST is stored in the OSR
and kept for many years after the student graduates. Please note, as per the policies
outlined in the Ontario Student Transcript Manual 2010 document, the school that maintains
the OSR is also responsible for updating and maintaining the OST. Consequently, if a
student is enrolled full time or part time through another school, that school will house the
OST. OeS is responsible to assist in this record keeping process by notifying the OST
holding school of the course and final achievement of a student taking a course through OeS.
When students complete a course through OeS, they will be mailed a final report card. In
addition, a second copy will be forwarded to the school that secures the students’ OSR so
they can add it to the ongoing list of courses on the students overall transcript. Students that
need a certified copy of their Ontario Student Transcript are directed to contact the guidance
department of the school that holds their OSR. Students that require their final marks to be
faxed to the Ontario University Application Centre are requested to send an email to
info@ontarioeschool clearly authorizing this request including their first and last name, the
course and final mark to be submitted, OEN and OUAC reference number.

10. Prior Learning Assessment And Recognition
(PLAR)
Students may receive a credit without taking a course if they can demonstrate that they have
the skills and knowledge from prior learning to meet the expectations for the course set out in
the provincial curriculum. This must be requested in writing to the Principal of OeS

11. Elementary Students
Under the OSS Policy, elementary school students are permitted to take “reach ahead”
courses through a secondary school organization for credits. The successful completion of
the course would be noted on the Ontario Student Transcript once the elementary school
student becomes a secondary school student.

12. OSSLT
One of the provincial requirements of all OSSD graduates is the successful completion of the
Ontario Secondary School Literacy Test (or equivalent).
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13. Hardware/Software Requirements
Ontario eSchool uses Brightspace (also known as Desire2Learn or D2L) as our
integrated learning platform.
On Ontario eSchool’s login site you can find a link that will analyze your device for
platform capability.
https://oes.desire2learn.com/
or

Please click here for a System Check before you login.

Internet Access and Speed
As long as you have High Speed Internet access, you can take courses with OVS.
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PC Requirements (minimum requirements)













Pentium III (800 MHz minimum, higher recommended)
Minimum of 10 gigabytes free HDD space
128k internet connection. A broadband high speed connection is
strongly recommended.
Windows XP, or newer
Microsoft Office, Open Office or Google Docs (Some Business
courses require Microsoft Office which will be notated within
course registration)
512 MB Ram
12x CD-ROM (CD/DVD Recommended – Some courses require
CD/DVD which will be notated within course registration)
Display setting 1024×768 resolution
Printer required
Students need a method to save work to a portable medium (CD,
USB drive)
Audio: Sound card with speakers, microphone or headset

Macintosh Requirements (minimum requirements)













Power Mac G3 (600 MHz)
OSX
Microsoft Office, Open Office or Google Docs (Some Business
courses require Microsoft Office which will be notated within
course registration)
Students need a method to save work to a portable medium (CD,
USB drive)
512 MB Ram
Minimum of 10 gigabytes free HDD space
12x CD ROM (CD/DVD Recommended)
128k internet connection. A broadband connection is strongly
recommended.
Display setting 1024×768 resolution
Printer required
Audio: Speakers and microphone or headset
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